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PET Report 
 

 

 

 

The state requires that during the third week of school, and then once a week going 

forward, each District must submit a PET file through Edit+. Before sending the first file, 

the district should verify that all students are properly withdrawn if not returning and 

enrolled if attending.  

 

 

Creating the PET File 
 

Students > Reports  

 

Locate the report in the Legacy report category by using the . 

 

 Click the  for the PET XML Extract 

 The report parameters will default to the current day 

 Click  

 

Save the report on your computer where you can locate it. Use the following format to 

name the file 

 

 

PYYYY######.xml 
 

 P = type of Edit+ file, in this case a PET file 

 Y = year, this should be the end year for the school year (2012-2013 = 2013)  

 # = county district number 

 .xml = type of computer file 

 

  

https://websmart9.jr3online.com/cedars/reporting/studentreports/sislist.websmart
https://websmart9.jr3online.com/cedars/reporting/studentreports/Configure.websmart?id=122&action=SISList
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Submitting the PET File 
 

 Login to Edit+ 

 

 
 

 Verify you are connected to an open collection.  

 If you have access to submit the file, you should see PID Subapp. If it is in black 

letters, you are connected to working collection. If it is grey, you will need to 

change the collection. 

 To change the collection 

o Click on the Select Collection box in the first paragraph 

o Use the radio buttons to select a working collection 

o Click OK 
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 Click on PID Subapp 

 Click on PET File Transfer 

 If you are sending your first file, start with step 1 on this screen. If you have sent a 

file before, you will click the check box in step 2 and then Remove the existing 

file. 

o Step 1 – use the Browse button to locate the file you saved from 

WebSmart 

o Step 2 – you should see the file location (if there was a file listed when 

you arrived at the screen, it must be removed before a new file can be 

selected in Step 1) 

o Step 3 – click the Continue button 

 

 You will be taken to a new screen. To continue, click the Transfer to TEA button 

 If your computer is properly configured, your file will complete the first step in 

the validation process. This validates the actual file, not the validity of the data it 

contains. 

 Once it completes this first screening, it will ask you to go to the PET Status page 

using a “Click Here” hyperlink. 

 While on the PET Status page, you will see the errors found in the file as it 

completes the second validation process. You can use the Refresh Page, to update 

the screen. 

 You will see FILE COMPLETE after the final validation process. Click the View 

button under Error Reports to see the errors contained in the file. These MUST be 

corrected if possible. Some errors will require TEA to fix and should be sent 

before the Manual PID correction deadline at the closest PEIMS reporting time. 

 

Remember to run once a week till the end of the school year and then after your final 

Summer PEIMS file. 


