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This is designed to maintain the Workman’s Comp Policies for employees relative to 
Workman’s Comp reporting.  The district will maintain all Workman’s Comp policies in 
the software according to their local policy.  A new Workman’s Comp Policy must be 
created each year. 
 
The Workman’s Comp Policies are used in conjunction with the Workman’s Comp 
Categories to calculate the rates for Workman’s Compensations during the payroll process.  
 
                          Adding a Workman’s Comp Policy 
 
 
Click on  Add New Policy 
 

 
 

 
 
►Vendor – Choose the appropriate vendor for the Workman’s Comp Policy from the drop down 
box.  
►Policy Begin – Enter the begin date of the Workman’s Comp Policy.  
►Policy End  - Enter the end date of the Workman’s Comp Policy 
 
Select  Create 
 
 


